Webmaster Role Description

The website is an important ‘face’ of the u3a. Potential members look to it to
see what we do; current members look to it to see what groups we have and
what other events and activities are planned. The webmaster manages this,
and also tries to encourage groups and all members to use it as a prime
source of info on the organisation.

Note that the website is built using WordPress framework so editing is quite
simple and does not require sophisticated computer skills.

Roles:

Manage all the public pages on the website
Keep notices and events lists up-to-date
Create / maintain list of editors of the website and provide help to them

Create / maintain list of contact details of group leaders/committee
members

Manage the FrintonWaltonAndDistrictu3a.org.uk and FWDu3a.org.uk
domains.

Manage the communication between FWDu3a and 34SP.com who host
our website.

Manage storage on cloud for archiving of documents



