
Vice-Chairperson Role Description 

 

• Represent FWDu3a for whenever required  

• Support, assist and represent the Chairman whenever required 

• As a committee member, carry out the duties and responsibilities of a 

Trustee of the FWDu3a 

• Attend monthly committee meetings 

• Be a signatory when required by the Treasurer 

• Be familiar with the Beacon membership and finance database (training 

available) 

• Assist in finding new members for committee 

• Attend new members coffee mornings and group leaders social 

meetings 

• Reply or take action on any emails sent directly to the Vice-chairman 

• Support members and group leaders 

• Undertake any other duties as requested by the Committee 

 

Trusteeship 

• All Committee members are automatically trustees of FWDu3a and 

therefore have all the normal responsibilities of a Trustee. 

 


