Other essential tasks not covered by the above role descriptors:

Newsletter / bulletin Editor inc distribution to non-email
Publicity

Noticeboard at monthly meetings

Organise Meet and Greet

Organise Refreshments Team

Social Events Team

Maintenance of Facebook site + entries on local village pages

Booking venues for monthly meetings and other events + liaise with
caretakers re tables and chairs layouts

Entries on village Facebook pages for meetings / events

Produce and maintain attendance registers for meetings + monitor numbers
and guests

Produce and maintain identification rosettes
Monitor attendance at monthly meetings / guests

Storage or resources

The 4 Officers are Chair, Vicechair, Treasurer, Business Secretary.

Other roles can be covered by co-opted volunteers. As our Constitution
stands, we can have up to 3 co-opted members and they automatically
become Trustees of FWDu3a. They may serve on the Committee until the
next AGM at which they can stand for election if they wish.



