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 Google Drive is a file-hosting service and 
synchronization service developed 
by Google. 

 Launched on April 24, 2012, Google Drive 
allows users to store files in the cloud, 
synchronize files across devices, and share 
files. 

Google Drive

January 2025



 Google Drive is Google’s default storage service. 
Drive comes free with any personal Google 
account, allowing users to store, sync and share 
files across smartphones, tablets and computers. It 
also lets users invite others to collaborate on 
documents, making it perfect for productivity too.

 Google One is Google’s paid cloud storage 
service. A step up from Drive, One expands the 
limits of your storage (depending on how much 
you’re willing to pay). One also comes with benefits 
such as discounts and family plans.
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 Google Drive was introduced on April 24, 
2012, with apps available 
for Windows, macOS, and Android, as 
well as a website interface. The iOS app 
was released later in June 2012.

 Google Drive is available 
for Android smartphones and tablets 
running Android 6.0 "Marshmallow" or 
later, and iPhones and iPads running iOS 
15 or later. 
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Google Drive Features
In addition to a web interface Google drive 
offers Google Docs (an office suite) which 
includes:-
● Sheets – a spreadsheet application
● Presentations – which allows users to 

create, edit, and share presentations online 
● Drawings – diagramming software 
● Forms - a survey administration software tool 

and more. 

January 2025



6

Google Drive Features
● Through Google One, Google Drive also 

offers paid plans at tiers of 100 GB and 2 TB, 
along with a premium 2 TB plan that comes 
with Google's artificial intelligence.

● Also offered are subscription services more 
appropriate to business use including 
Workspace backup service.
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Google Drive Storage
Files created and edited through the Google Docs 
suite are saved in Google Drive.
Google Drive offers users 15 GB of free Storage, 
sharing it with Gmail and Google Photos. 
Additional storage is available as follows

100 GB: £1.99 per month

200 GB: £3.99 per month

2 TB: £7.99 per month

30 TB: £239.99 per month
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Computer Apps
●Google Drive is available for PCs 
running Windows 7 or later, and Macs 
running OS X Catalina or later also available 
for Android phone or tablet. 

●Unfortunately, Google Drive does not have 
an official client for Linux. However, there are 
several third-party alternatives available that 
can help you access and sync your Google 
Drive account on Linux.
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Is Google Drive Available for 
Android

 Google Drive is available for Android 
devices. It allows users to store, 
synchronize, and share files and 
documents in the cloud. The app can be 
downloaded from the official Google 
website or app stores, and it supports 
various file types including documents, 
photos, and videos. 
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Google Drive on Android

 Additionally, it offers features such as 
Optical Character Recognition (OCR), 
which can convert images of text into 
editable files, and the ability to create 
shortcuts for frequently accessed files and 
folders.
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Sharing 
 Google Drive incorporates a system of file 

sharing in which the creator of a file or 
folder is, by default, its owner. The owner 
can regulate the public visibility of the file 
or folder. Ownership is transferable. 

 Files or folders can be shared privately with 
particular users having a Google account, 
using the email address (usually, but not 
necessarily, ending in @gmail.com) 
associated with that account.  
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How do I access Google Drive?
● To access Google Drive, you need to sign in with 

your Google account. If you don't have a Gmail 
account, you will need to link your current email 
address to the service by filling out a form with all 
the account details.
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How long are files stored for in 
Google Drive?

 Files are stored in Google Drive 
permanently. However, if the account 
remains inactive for more than two years or 
you exceed the storage limit after this time, 
Google will delete your stored files.

 You can use the storage manager to clean 
up and troubleshoot your Google storage. 
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How do I upload and share files 
in Google Drive?

 To upload files to Google Drive, press the 
Upload File or Upload Folder option, or 
drag the file to the main window. To share, 
right-click on the document and press 
Share, or do this by opening the file.
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How do I sync Google Drive on 
Android?

 To sync Google Drive on Android, go to the 
sync and preferences options. Once there, 
select Sync Now to start the process and 
tap the Yes box to keep the automatic sync 
function on.
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How do I upload an Android 
folder to Google Drive?

 To upload an Android folder to Google 
Drive, you need to open the tool and tap 
Upload. Once you select this option, you 
will just have to search for the folder you 
want to upload and wait for the process to 
be completed.
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Upload Docs to Google Drive
Via Google Drive App:

● On your Android device, open the Google 
Drive app.

● Tap “New” > “Upload.”

● Find and tap the files you want to upload.
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Upload Docs to Google Drive
Via Google Drive Settings:

● If you want to convert uploaded files to Google Docs 
format, go to drive.google.com/drive/settings.

● Next to “Convert uploads to Google Docs editor 
format,” tick the box to enable this feature.

End
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